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	Name of organisation
	Dumfries Table Tennis Club

	Address 
	Shakespeare Street, Dumfries, DG1 2JE.

	Identify people at risk
	Club members (Adults, Young People and Children) Members of the General Public, Contractors.)

	General description of the activities that take place within the building:
	Individuals and groups, within table tennis coaching, open sessions, practice sessions, league matches and in house competitions within Dumfries Table Tennis Club. 

	Date of risk assessment
	11th December 2025
	Assessment completed by (name/role)
	




	Hazard
	Who might be harmed and how?
	What controls are already in place?
	What further controls/actions are required?
	Timescales for further actions 
	Responsible Person (Role)
	Residual Risk Rating (LMH)
	Severity Risk Rating (LMH)

	A hazard is a specific thing that could cause harm. Hazards will have different levels of likelihood and severity.
	Consider who could be affected by a hazard and what could happen to them. This could be general (all members) or specific and consequences could vary depending on the circumstances.
	Are any controls already in place within the building? 
	What else can you do to reduce risk?
1. Can the hazard be eliminated? 
2. Can you substitute a risky piece of equipment for another with less risk?
3. Can you isolate the risky area?
4. Is there any signage in place to warn of the hazard?
5. Can you provide PPE to reduce risk?
	When will you put your control measures in place? This could be X weeks or months in advance (e.g. delivery of training to volunteers), during event set-up or even ongoing throughout the event (e.g. regular checks for good housekeeping)
	Use the person’s role/title (e.g. coaches, health and safety officer) to allocate duties. 
	
	

	· Slips, trips, falls and other injures that may occur within the building.
	· Players, spectators and any contractors coming into the building.

· Injuries such as fractures or bruising if they slip, e.g. on spillages or trip over objects.
	· External surfaces and the inside of the building being maintained to a good standard.

· Good lighting in all areas.

· Spillages cleared up immediately.

· Playing area kept clear from food provision. Water bottles must have lids on them.

· Player’s bags and jackets to be kept in either the lockers provided or by placing on a chair and shoes underneath seats. 

· First Aiders on hand in case of injuries.

· Maintain a first aid kit. 
	· Maintain a supply of accident / incident report forms and establish a procedure for dealing with and acting on them.
· Players provide medical information when they register and complete the online membership form.

· Coaching staff, committee members reminding other members and members of general public regarding bags and clothing etc. Included within member welcome email. 

· Electrical equipment will be PAT tested. Quote to be obtained.  


· Working towards having a first aider at all sessions. 


· Check contents of kits annually?
	· On Going





· On Going 




· On Going






· On Going 




· On Going 




· On Going 
	Health & Safety Officer 





Secretary 








Health & Safety Officer / Committee Members 


	Low
	Medium

	· Hazards when playing table Tennis.
	· Players may fall, slip or collide with other players, the table and objects etc
	· Tables are placed at an appropriate distance apart

· Players should be wearing clothing and footwear appropriate with playing table tennis.

· Players do not eat or drink whilst playing.

· Players should not be wearing ear phones or operating mobile phones whilst playing table tennis.

· Table tennis tables wheels are locked and any braces secured before play is allowed.

· Playing area must be free of obstacles before play is allowed.

	· Members are aware of Code of Conduct agreement.

· Children and young people attending group sessions will be supervised by trained and PVG table tennis coaches.

· Supervisors / Coaches should be able to access Zoho Forms for a list of Emergency Contact details for members participating within sessions.

· Supervisors and coaches are reminded of the risk assessment and know how to deal with incidents? 
	· On Going
	Session supervisors




Director of Coaching 



Club Development Manager






Director of Coaching & CDM
	
	

	· Fire
	· Players, spectators and any contractors coming into the building.

· If trapped inside of the building, individuals could suffer fatal injuries from smoke inhalation / burns.
	· Fire Extinguishers are in place.

· Fire exits are marked clearly

· Fire Action Plan is visible within the building.

· No obstructions to fire exits.

· Fire doors are kept closed

· Checking that fire alarms are working.

	· Staff to familiarise
themselves with
evacuation
procedures and
exits, and brief
group if necessary.

· Ensure that Fire Exits remain obstruction free.

· For each group to carry out a fire drill once a year.  

· Working towards all players and visitors to sign in and out of the building
	
	


Health & Safety Officer
Director of Coaching 


All supervisors / committee members 


	Low
	High

	· Manual Handling of tables and chairs.
	· Players

· May suffer back pain if they try to lift objects that are too heavy or awkward.
· Falling tables may injure those handling tables.
	· People should work in pairs when moving tables and to ask for assistance.

· Children should not be moving tables.

· Users make sure wheels are not locked and braces are loosened before moving tables.
	· Maintaining tables annually.
	· On Going 
	Club Development Manager 
	Medium
	Medium

	· Kitchen / food preparation
	· People in / around food preparation areas may suffer burns and injuries from hot water / equipment.
	· Relevant safety warning signs displayed.

· Access to the kitchen limited to those who need to access.

· Children and young people to be supervised.

· First Aiders on hand in case of injuries.
	
	· On Going 
	50 + Organiser
	Low
	Medium

	· Players experience respiratory or cardiac issues during play. 
	· Players who are unaccustomed to exercise, or those with undiagnosed conditions may collapse or have an emergency.
	· Defibrillator installed and users trained to use it.

· First aid training is offered to increase the number of First Aiders

· Club First Aiders are publicly listed on our Who’s Who Board

· Supervisors / Coaches are required to have a mobile phone to contact emergency services and emergency contacts if needed.

· Players, committee members or coaches who are First Aid Trained are present at sessions.
	· Defibrillator checks and training refreshers – set up a calendar 



	


	Secretary & Health & Safety Officer












	Low 
	High

	· Upstairs games area – injured / accident darts, pool cues etc
	· Children, young people, adults 
	· Session superiors being aware of who is upstairs.

· If children are Under 10 years old, they should be supervised by older young person / adult.
	· Notice reminding people of possible safety risk 

	· On Going 
	Club Development Manager & Session Supervisor’s
	Low
	Medium

	· Child Protection (participants vulnerable from members of the public
	· Participants
	· Session leaders / Committee members are aware of spectators sitting in the public areas downstairs and upstairs.

· Photography requires formal consent (If under 12 years old – parent/carer consent)
	· Session leaders / committee members make appropriate enquiry to members of the public.

· Formal consent for photography is asked within our online membership form.
	· On Going 
	Session Leaders / Committee Members / Club Development Manager
	Low
	Low




